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ACCOMMODATION QUOTE
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	Dear Mr. / Ms. (Name)
Thank you very much for your interest in the (Event). Since the event will be held in (Complete Address), we are happy to help you find the most comfortable accommodation for the entire event. 
Below we’ve listed the detailed quotes from the best hotels located nearby the venue area.

	



	HOTEL 01:
	(Name)

	HOTEL ADDRESS:
	(Complete Address)

	

	ROOM
	PRICE PER NIGHT

	
	PERSON 01
	PERSON 02

	Deluxe Room
	$0.00
	$0.00

	Suite Room
	$0.00
	$0.00

	Superior Room
	$0.00
	$0.00

	Standard Room
	$0.00
	$0.00

	Charges for Separate Bed
	$0.00

	

	POLICIES

	· Check in at 10:00 am sharp.
· Check out at 12:00 pm sharp.
· Late check out will subject to surcharge.
· Complimentary Buffet breakfast.
· Free lunch for children below age 05, above 05 years will be charged as adults.
· Accept Credit Card, Master Card, Cash and check.

	

	CONTACT INFORMATION

	Representative Name
	Contact Number
	Email Address

	(Name)
	(000-000-0000)
	(example@docformats.com)



	HOTEL 02:
	(Name)

	HOTEL ADDRESS:
	(Complete Address)

	

	ROOM
	PRICE PER NIGHT

	
	PERSON 01
	PERSON 02

	Deluxe Room
	$0.00
	$0.00

	Suite Room
	$0.00
	$0.00

	Superior Room
	$0.00
	$0.00

	Standard Room
	$0.00
	$0.00

	Charges for Separate Bed
	$0.00

	

	POLICIES

	· Check in at 10:00 am sharp.
· Check out at 12:00 pm sharp.
· Late check out will subject to surcharge.
· Complimentary Buffet breakfast.
· Free lunch for children below age 05, above 05 years will be charged as adults.

	CONTACT INFORMATION

	Representative Name
	Contact Number
	Email Address

	(Name)
	(000-000-0000)
	(example@docformats.com)



	NOTES

	· Price mentioned in this quote are non-commissioned.
· Mentioned price in this quote can raise without prior notification.
· Other service charges are not included in room price.
· Availability of rooms will be confirmed at the time of check in.




	(SIGNATURE)	
	(DATE) [image: ]
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