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MAINTENANCE QUOTE



	(Company Name)
Date: (MM/DD/YYYY)
Quotation Number: (5231)
Customer ID: (110)
Quotation Valid Until: (MM/DD/YYYY)
Prepared by: (Name Here)




[bookmark: _GoBack]
COMPANY INFORMATION:


Company Name
Company Slogan
Address
Email Address
Contact Number
City, State and ZIP Code



CUSTOMER INFORMATION:


Name:
(Name here)
Company Name: (Company Name Here)
Address:
(Address Here)
Email Address: (example@docformats.com)
Contact Number: (00-000-0000)



Note or special instruction about quotation: 



ITEMS
QTY
SERVICES DESCRIPTION
UNIT PRICE
DISCOUNT
TAX
AMOUNT
XYZ
04
MBC
$0.00
$0.00
7%
$0.00
XYZ
08
FGV
$0.00
$0.00
7%
$0.00
XYZ
10
DFR
$0.00
$0.00
7%
$0.00
XYZ
13
SER
$0.00
$0.00
7%
$0.00




SUBTOTAL





TAX RATE





SALE TAX





TOTAL












	

Signature
Date Valid
THANKYOU FOR YOUR BUSINESS!
If you have any question about this quotation, please contact Name, PH- 0-000-000-0000, and (example@docformats.com)
SIGNATURE AND DATE:

Before the valid date total amount placed in quotation will be paid.
Customer will pay bill after the quote is accepted.
Payment will be due and will be paid after delivery.
After signing the above quote please send the document on desired Email or Fax.
TERMS AND CONDITIONS:


                                                                                              © QuotationTemplates.net
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