[bookmark: _GoBack][image: ]
TRAINING QUOTE


Quote Number: (Quote No.)
[bookmark: _Hlk113048329]Date: (Date)

[bookmark: _Hlk113047242] (Company Name)
[bookmark: _Hlk113048370] (Address)
[bookmark: _Hlk113048374][bookmark: _Hlk113048419] (Phone No.)
 (Email)


Client’s Information:

 Company Name:		(Company Name)
 Address:			(Address)
 Contact Number:		(Phone No.)
 Email Address:		(Email)
[bookmark: _Hlk113048348] Quote for:			(Name)

The Company provides the following development training especially designed for employees:

1. Technical Training
2. Quality Training
3. Skills Training
4. Soft Skills Training
5. Professional Training
6. Legal Training
7. Managerial Training
8. Safety Training






[image: ]


Quote for the following training services are as follows:

TECHNICAL TRAINING

	NUMBER OF PARTICIPANTS
	MENTOR
	DURATION
	COST

	5-10 participants
	(INSERT NAME)
	0 days
	$00.00

	10-20 participants
	(INSERT NAME)
	0 days
	$00.00

	20 or more participants
	(INSERT NAME)
	0 days
	$00.00




QUALITY TRAINING

	NUMBER OF PARTICIPANTS
	MENTOR
	DURATION
	COST

	5-10 participants
	(INSERT NAME)
	0 days
	$00.00

	10-20 participants
	(INSERT NAME)
	0 days
	$00.00

	20 or more participants
	(INSERT NAME)
	0 days
	$00.00




SKILLS TRAINING

	NUMBER OF PARTICIPANTS
	MENTOR
	DURATION
	COST

	5-10 participants
	(INSERT NAME)
	0 days
	$00.00

	10-20 participants
	(INSERT NAME)
	0 days
	$00.00

	20 or more participants
	(INSERT NAME)
	0 days
	$00.00




SOFT SKILLS TRAINING

	NUMBER OF PARTICIPANTS
	MENTOR
	DURATION
	COST

	5-10 participants
	(INSERT NAME)
	0 days
	$00.00

	10-20 participants
	(INSERT NAME)
	0 days
	$00.00

	20 or more participants
	(INSERT NAME)
	0 days
	$00.00



PROFESSIONAL TRAINING

	PROFESSION
	MENTOR
	DURATION
	COST

	Tax Accountants
	(INSERT NAME)
	0 days
	$00.00

	IT Specialists
	(INSERT NAME)
	0 days
	$00.00

	Radiology Technologists
	(INSERT NAME)
	0 days
	$00.00

	Technical Support Engineers
	(INSERT NAME)
	0 days
	$00.00




LEGAL TRAINING

	TOPIC
	MENTOR
	DURATION
	COST

	Sexual Harassment Law
	(INSERT NAME)
	0 days
	$00.00

	Discrimination Law
	(INSERT NAME)
	0 days
	$00.00

	Work Health and Safety Act
	(INSERT NAME)
	0 days
	$00.00

	Workplace Safety Law
	(INSERT NAME)
	0 days
	$00.00

	Employment Contracts Act
	(INSERT NAME)
	0 days
	$00.00

	Working Hours Act
	(INSERT NAME)
	0 days
	$00.00

	Annual Holidays Act
	(INSERT NAME)
	0 days
	$00.00




MANAGERIAL TRAINING

	COURSE
	MENTOR
	DURATION
	COST

	How to Supervise Others
	(INSERT NAME)
	0 days
	$00.00

	How to Lead So Others Will Follow
	(INSERT NAME)
	0 days
	$00.00

	Coaching and Counseling
	(INSERT NAME)
	0 days
	$00.00

	Delegation Techniques
	(INSERT NAME)
	0 days
	$00.00

	Improving Employee Performance
	(INSERT NAME)
	0 days
	$00.00

	Employee Development
	(INSERT NAME)
	0 days
	$00.00



SAFETY TRAINING

	COURSE
	MENTOR
	DURATION
	COST

	Basic Safety Management
	(INSERT NAME)
	0 days
	$00.00

	Occupational Safety
	(INSERT NAME)
	0 days
	$00.00

	Safety Inspections
	(INSERT NAME)
	0 days
	$00.00

	Safety Laws
	(INSERT NAME)
	0 days
	$00.00

	Safety Training Techniques
	(INSERT NAME)
	0 days
	$00.00

	Accident Investigation
	(INSERT NAME)
	0 days
	$00.00

	Basic Infection Control
	(INSERT NAME)
	0 days
	$00.00

	Stress Management
	(INSERT NAME)
	0 days
	$00.00

	Fire Prevention
	(INSERT NAME)
	0 days
	$00.00

	First Aid Training
	(INSERT NAME)
	0 days
	$00.00

	Site Safety Training
	(INSERT NAME)
	0 days
	$00.00

	Ergonomics
	(INSERT NAME)
	0 days
	$00.00




This training Quote is prepared for (Company Name) and shall be valid for (Enter No.) days.


Signed by:



NAME AND SIGNATURE OF COMPANY REPRESENTATIVE
Date:



NAME AND SIGNATURE OF CLIENT REPRESENTATIVE
Date:
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