



	Training Request Quote Template
	e

	
	

	We (Name of company/organization) ___________________ would like to hire the services of your agency/firm for training session purpose. Our contact details are given below

	
	

	(E-mail)
	(Phone number)
	(Address)
	
	

	Please quote your charges for below training program:

	
	

	Type of training:

	Brief description of training requirements:

	The main content of training:

	Type of faculty required:

	Probable duration of commencement and accomplishment:

	From__/___/___ to ___/___/___

	
	

	Quote for training facilities
	$ 00

	Quote for training faculty
	$ 00

	Total cost of training session	
	$ 00
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